
CAPSTONE ELEMENTS 
 

Each Capstone element must be completed in the order (and by the deadlines) set out here and on the Timeline (see file posted to 

Angel) and summarized here. Capstone participants should not proceed to the next element until each of those before it is completed 

and approved.   
 

Late work will lose 10% of points possible for each day or partial day late. However, NO element will be accepted more than one 

week after it was originally due. All late work must be uploaded to the LATE SUBMISSIONS dropbox for evaluation. 
 

While it is possible that there may be some minor changes in due dates, it is not likely. Any Timeline revisions which may be 

necessary will be announced on our Angel site and a revised Capstone Elements table will be posted.  

 

TASK POINTS DEADLINE 

APPLICATIONS [for assigned Creswell readings & YOUR paper] 100 See Angel Calendar for each 

Monday online FORUMS & associated projects [Five weeks] 100 Monday, 12:00 p.m. CT 

* ASSESSMENT MILESTONES 

COURSE INFORMATION QUIZ [passed with a score of 75% or higher] 

CN STUDIES MASTERY EXAM [passed with a score of 75% or higher] 

APA STYLE MASTERY EXAM   [passed with a score of 75% or higher] 

 

 50 

100 

 50 

 

Sunday, August 28,  11:55 p.m. CT 

Sunday, September 11,  11:55 p.m. CT 

Sunday, September 11,  11:55 p.m. CT 

IRB certification application [those working with human subjects] N/A Sunday, September 11,  11:55 p.m. CT 

* RESEARCH PLANNING MILESTONE 

PROPOSAL (also called Prospectus) 

100 Sunday, September 18,  11:55 p.m. CT 

Annotated BIBLIOGRAPHY  [APA format, minimum (“C”) of 10 relevant sources, 
not counting required readings and textbooks] 

100 Sunday, October 2, 11:55 p.m. CT 

IRB Certification received  [those working with human subjects] N/A Wednesday, October 5, 12:00 p.m. CT 

ETS University-wide assessment [required, information TBA] 

If there is a ** MID-TERM [based on student progress toward goals], it will be: 

N/A 

100 

Wednesday, October 5, 12:00 p.m. CT 

Wednesday, October 12, 12:00 p.m. CT 

LITERATURE REVIEW 100 Sunday, October 9, 11:55 p.m. CT 

Research Paper BIBLIOGRAPHY [APA format, minimum - “C” - of 15 relevant 
sources, not counting required readings and textbooks] 

50 Sunday, October 9, 11:55 p.m. CT 

Research Paper METHODS section 50 Sunday, November 6, 11:55 p.m. CT 

ABSTRACT  25 Sunday, November 20, 11:55 p.m. CT 

RESEARCH PAPER [polished draft] 75 Sunday, November 20, 11:55 p.m. CT 

Presentation OUTLINE and Presentation PowerPoint 50 Sunday, December 4, 11:55 p.m. CT 

ORAL PRESENTATION  40 Wednesday, December 7,12:00 p.m., CT 

RESEARCH PAPER and REVISION MEMO  
[upload digital copy; turn in bound hard copy] 

110 Monday, December 12, 1:30p.m. CT 

TOTAL POINTS POSSIBLE: 1100 OR 
1200 ** 

 

* “Milestone” - A passing score on these elements indicates required preparedness for continuation in Capstone. 

** Mid-Term: If students’ progress in the Capstone warrants a Mid-Term, it will take place on this date, for up to 100 points. 

 



ASSIGNED READINGS  

Refer to Timeline for weekly reading and other assignments and deadlines.  The major focus is on the Creswell text, though selected chapters of the 
APA Style Guide and readings posted to Angel are also assigned.  This is not a lecture course, and our formal sessions are designed to facilitate 
students’ individual accomplishment of Capstone elements and to explain or expand upon procedures for doing so.*  

In fairness to those who have prepared the assigned material, on-campus sessions will not be oral explanations of information that should have 
been studied beforehand.  Obviously, that would be a waste of others’ time. Thus, close, careful reading of assigned texts is necessary – to complete 
Applications, but even more importantly, to provide you with the detailed information you will need in order to move forward in completing each 
element of the Capstone.  

* Note: Capstone is not a traditional college course where new information is introduced, explained, applied, and assessed. It is best considered a 
workshop for independent projects, where students are guided to produce their own original projects based on and demonstrating prior learning in 
Communication Studies, adhering to a tight schedule. 

APPLICATIONS (100 points possible) Due: Specified Sundays 

These are linked to assigned pages or chapters in the Creswell text and are designed to move students’ papers forward in those topics. All are due 
by 11:55 p.m. CT on the Sunday of the week for which they are assigned. These should be uploaded to the designated dropbox by or before the 
deadline. It is not necessary to develop these as short essays or even to use full sentences. It is necessary, however, to respond to each query and 
topic fully and specifically to your own research project. If a definition is requested, don’t just name a concept; if your critical thinking or reframing 
of material is requested, points will not be awarded for parroting the text. Use your own words and clearly apply the material to your specific 
project.  

Format: BUSINESS REPORT (cites in APA style). 

MONDAY FORUMS AND ASSOCIATED PROJECTS  (100 points possible) Due: Specified Mondays  

See Angel for Forum focus and any activities to be completed. These will generally be posted by the preceding Friday. Follow guidelines provided; 
see Discussion Rubric for evaluation criteria. 

Milestone: COURSE INFORMATION QUIZ (50 points possible) Due: August 27 

The Course Information Quiz covers all of the material contained in the Start Here folder, including information in the Syllabus and contained in this 
Capstone Elements document. The reason this milestone is in place is because careful, critical reading of all material posted to Angel is a course 
requirement and provided because you will need it to successfully complete your work in Capstone. 

Milestone: COMMUNICATION - MASTERY EXAM (100 points possible) Due: September 11 

The Mastery Exam covers general information regarding concepts and theories associated with the communication studies discipline, with which 
every graduate of Washburn’s Communication Department is expected to be familiar. You may use the texts that I will put on reserve at Mabee 
Library for review. Students may take this exam as many times as necessary to earn 75% or higher. Points are awarded for completing the 
assessment, not the actual score that is earned on the assessment. The exam will be available on Angel about February 1.  

Milestone: APA STYLE - MASTERY EXAM (50 points possible) Due: September 11 

The APA Style Mastery Exam covers assigned material contained in your Concise Rules of Style Text. The reason this milestone is in place is because 
credible scholarly writing requires understanding and application of the standards accepted by the Communication Studies discipline - and because 
it is a well-known fact that no one will read the APA Style Guide unless forced to. 

Milestone: PROPOSAL (PROSPECTUS)    (100 points possible)  Due: September 18 

The Proposal (also called Prospectus) is a critical element of Capstone - the foundation for your work. Thus, this milestone must be successfully 
met in order to continue in Capstone. The purpose of the Proposal (5-6 pages) is to define and describe the research you will develop during the 
semester. In creating this element of your research paper, you should develop answers to the following questions: 

1. What specific topic are you going to study? Relate this to your declared Communication emphasis.  
2. What is the significance of this study, in terms of “filling in the blanks” related to research on that topic?  
3. What theoretical perspective do you think is most appropriate to use for the study?  
4. What method do you think is most appropriate to use for the study? How will you conduct your study? 
5. What is it you hope to discover or realize? What research question(s) will you attempt to answer? 
6. How will your project further knowledge, understanding, or aesthetic appreciation in the discipline of communication studies? 

These required sections of the Prospectus will become the first part of your final Research Paper: 
1. A description of your topic (related to your declared emphasis) 
2. A purpose statement and rationale for the topic choice (see information in the Creswell text) 
3. Identification and brief discussion of your research question(s) or focus(es) 
4. Proposed methodology and rationale for your choice (see information in the Creswell text) 

 The evaluation rubric will be posted to Angel for your use as a checklist. 



ANNOTATED BIBLIOGRAPHY     (100 points possible)  Due: October 2 

In this element, you will locate and read scholarly articles that are likely to be most relevant to your Research Paper. You should select seminal 
articles that develop and apply key theories and concepts related to your topic, along with the most relevant, current, and well-developed 
extensions of those early articles. Each entry in your annotated bibliography will become an entry in the Bibliography section of your Research 
Paper. Use current APA style to format your entries. This element of the Capstone is critical to your Literature Review section and, ultimately, the 
success of your overall Research Paper.  

It should include a bare minimum of 10 annotated references, formatted in APA style. An annotation is a brief description (short, concise 
paragraph) that explains: (1) the research question/purpose; (2) methods used; (3) findings and conclusions; and (4) relevance to your project. 
Entries must be from peer-reviewed journals, not popular sources (newspapers, magazines, trade publications, etc.).  

Format: Use business report format for your annotations, with APA citation style for the bibliographic entry.  

IRB CERTIFICATION  (Ungraded, but required) Complete by October 5 

ETS University-wide Assessment  (Ungraded, but required) Noon, October 5, Location TBA 

Those who are (or may) work with human subjects in any way, shape, or form must complete the requirements to obtain permission to proceed 
from Washburn’s Institutional Research Board. You may not do your research without this 

LITERATURE REVIEW (100 points possible) Due: October 9 

Much of this element will be developed from your Annotated Bibliography and the research you’ve done in Methods and/or Inquiry. Again, use the 
index in the Creswell text and the reference sources I will place on reserve at Mabee Library to get ideas and understand details of this element of 
your research paper. Examples of literature reviews done by your professor(s) and previous Capstone students, as well as the evaluation rubric, will 
be posted to Angel for your use as a checklist.  

BIBLIOGRAPHY (50 points possible) Due: October 9 

A Bibliography applying current APA style (minimum of 15 relevant sources, including the entries of your Annotated Bibliography) is required by 
this date. However, your research may and should be ongoing as you develop your paper; add sources as you access them.  

 (Possible) MID-TERM EXAM  (100 points possible) If held: October 5, noon 

The (possible) Mid-Term Exam will cover all assigned readings to date and topics developed in on-campus and online sessions. A Mid-Term will be 
held IF it appears that Capstone participants are not making satisfactory progress in the course by properly preparing readings and assignments or 
otherwise falling short of required focus, competence, and time management required for success in Capstone. If it appears that the majority of 
Capstone participants are on-track to successfully complete the requirements for the course, there will be no Mid-Term exam.  

METHODS SECTION (50 points possible) Due: November 6 

Details of content and structure will be posted to Angel, along with examples of methods sections of previous Capstone or other research papers. 

ABSTRACT (25 points possible) Due: November 20 

Provide a 150 word abstract of your scholarly project with a description of the topic and its importance, the research question and how you have 
answered it, and what your results indicate. Details of content and structure will be posted to Angel, along with examples of abstracts. 

RESEARCH PAPER (Polished draft)    (75 points possible)  Due: November 20 

This is the completed well-developed draft of the study.  In addition to the revised sections from the prospectus, the draft includes the methods, 
findings, analysis, conclusions, and implications of the study.  Professor will review the draft, make comments, and return it to you for revision. 

PRESENTATION OUTLINE & PRESENTATION POSTER / PPT (25 points each possible) Due: December 4 

Guidelines and the evaluation rubric for both elements will be posted to Angel. 

ORAL PRESENTATION  (40 points possible) Due: December 7 (tentative) 

Details will be posted to Angel. PowerPoint and 10-minute summary.  

RESEARCH PAPER AND REVISION MEMORANDUM (110 points possible) Due: December 12, 1:30 p.m. CT 

Your complete research paper is due in two versions: 1. digital (uploaded to Angel) and 2. bound hard copy (turned in at 266 Morgan Hall). More 
detailed guidelines and evaluation rubric will be posted to Angel. Use comments made during the oral presentation and your professor’s and 
feedback and comments on the draft to revise your final research paper. A Revision Memorandum is also required. Be sure to leave time for word 
processing, having hard copies bound, and formatting your work in digital form for uploading to the Angel site. Your research project will be 
archived with the Mabee Library and on the Communication Department website. See the sample cover page and document entitled, “Format for 
Senior Capstone,” which will be posted to Angel by December 1. All of these materials are due no later than December 12, although you may 
submit them earlier. Due to grading requirements and grade submission deadlines, late work cannot be accepted. 


